@m@@? Assignment Dropbox Tutorial

Submitting an Assignment
This tutorial shows how to Submit an Assignment into the Dropbox.

Click the Assignments tab on the Course Tools menu.

& Course Tools y¥our location: Assignments
Fw Course Content | %

& Announcements Inbox | Submitted | Graded | Published

LY Assessments .ﬁ.SSI’Aﬂr‘r‘IEﬂtS that you have been assigned and submissions that have been returned to you for editing,

&) Assignments a (/J;j Unit 2 B-Plan Segments Z I(
Calendar ; June 17, 2006 11:59 PM )

3 Discussions

2} Learning Modules y
iy Mail 9 I
wha's Online
[a] My Grades
My Progress

The Assignments appear under the Inbox tab. Click a link to open an Assignment.
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Check with your instructor about whether you should type your assignment in the
message field, or upload an assignment file.

To type an assignment in the message field, refer to the HTML Creator tutorial. After
composing your assignment in the message field, click the Submit button.

To upload assignments, type a brief message in the message field that includes your
name, then click the Add Attachments button to UPLOAD a file.

< Your location: Assignments » Edit Submissjon

Edit Submission: Unit 2 B-Plan Segments [ Attempt 1 )

Instructions: Status:

vl'a will be writing a business plan in FOUR UGl (i ahE )

SEGMEMTS (due in WUnits 1-43 for this Submission:
course, each of which will be graded and
8 HTML Creator on Off
returned with feedback to integrate into o ©
the FINAL, dus at the end of Unit 5. Frofessor,

Download and use the Unit 2 Business Plan My Unit 2 business plan segments are attached.

Segments Outline (Unit 2 Business Plan
Segments Outline.doc) file located in the
Attachments area, below.

b — 4

Demo Student

Complete the segments required for Unit 2,
then submit your assignment by uploading it [luse HTML
into the Unit 2 Business Plan Segments Add Attachments
Assignment Drop-Box. Be sure to label wour

file with wvour last name {2.g9., Smith Unit

21 Add Comment:

S > EEEREEERg -

Submit | | Cancel | | Sawve as Draft

Attachments:

Lnit 2?2 Business Plan Segments
Motlinag doe
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The Get Files window will be displayed. Files stored in the file manager can
be attached, or files can be uploaded that are stored in your computer.

Get Files
[@] Your location: My Files
Mg.lr Filas Filter content: | all Types v P
u My Files ] Title Type
This folder contains no entries.
My Computer

Click the My Computer icon to get externally stored files from your computer.
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Look in the folder where your file is stored.

Get Files

@ Upload Files from Your Computer

My Files ,
i & 1 Open @

lm! ) Loak in: |@ MANZ16 Small Business Management V| E ,3||E

hdy Computer

My Recent
Documents

=)

Desktop

\$

My Docurnents

My Computer

File name: | Taylor Unit 1 B-Plan.doc Cpen (

My Mekwork .
Places Files of Eypei | Al Files AN Cancel

@BI jawascripk:changeareal’ MYCOMPLUTER") 0 Internet

E Click on the name of the file to select it, and it will appear in the File name field.
Click the Open button from your computer, then wait for the file to attach.
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Attached files are listed under the message field.

PIE] |

b _—

SE o [EESRE
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Your location: Assignments » Edit Submission *» My Files
Edit Submission: Unit 2 B-Plan Segments (Attempt 1 )

Instructions:

YWe will be writing a business plan in FOUR
SEGMENTS {due in Units 1-4) for this
course, each of which will be graded and
returned with feedback to integrate into
the FINAL, dug at the end of Unit 5.

Download and use the Unit 2 Business Plan
Segments Outline (Unit 2 Business Plan
Segments Outline.doc) file located in the
Attachments area, below,

Complete the segments required for Unit 2,
then submit your assignment by uploading it
into the Unit 2 Business Plan Segments
Assignment Drop-Box, Be sure to label your
file with wour last name (e.g., Smith Unit
23

Attachments:

Unit 2 Business Plan Segments

Mutlinag dAae

Subimission:

Status:
In Progress (Attempt 1)

HTML Creator O On & [Off
Professar,
My Unit 2 business plan segments are attached.

Demo Student

E.. eI

; Y

Demo Stﬁ Unit 2 B-Plan.doc Demo Student 11107161011 - May 18, 2005
1Z2:40 P

| Add Attaghments |

Add Comment:

Submit | | ancel | | Save as Draft

Files can be deleted by clicking the Remove button.
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E Click the Submit button to submit your assignment.

< Your location: Assignments » Edit Submission *» Myl Files
Edit Submission: Unit 2 B-Plan Segments (Attelnpt 1 )

PIE] |

Instructions: Staths:

@ YWe will be writing a business plan in FOUR ) NRCEEEE IS

] SEGMENTS {due in Units 1-4) for this Subrission:

@ COurse, eau_:h of which will t_:ue graded_and HTML Creator © On ® Off
returned with feedback to integrate into

B the FINAL, due at the end of Unit 5. Professar,

@ || Download and use the Unit 2 Business Plan My Unit 2 business plan segments are attached.

b Segments Outline (Unit 2 Business Plan
Segments Outline.doc) file located in the Derno Student

Attachments area, below,

@ Complete the segments required for Unit 2, 0

then submit your assignment by uploading it SRl _
into the Unit 2 Business Plan Segments Demo Student Unit 2 B-Plan.doc Demo Student 11107161011 - May 18, 2008
Assignment Drop-Box. Be sure to label your 12:45 PM g

file with wour last name (e.g., Smith Unit

Add Attachments |

23,
Add Comment:
Attachments: i
Unit 2 Business Plan Segments Submit | Cancel | | Save as Draft

Mutlinag dAae
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E Click the OK button.

¢ | Your location: Assignments » Edit Submission » My Files

Edit Submission: Unit 2 B-Plan Segments (Attempt 1

Instructions: Status:

In Progress (Attempt 1)

We will be writing a business plan in FOUR
SEGMEMNTS {due in Units 1-4) for this Microsoft Internef Explorer
course, each of which will be graded andg
returned with feedback to integrate into 9
the FINAL, due at the end of Unit G. \_-4_/ Arg you su

are attached.

Download and use the Unit 2 Business Pl
Segments Outline {Unit 2 Business Plan
Segments Outline.doc) file located in the
Attachments area, below,

e

Complete the segments required for Unit 2,

B - [EREEE EPE °)

then submit your assignment by uploading it [use HTML | _
into the Unit 2 Business Plan Segments Demo Student Unit 2 B-Plan.doc  Demo Student 11107161011 - May 18, 2006
Assignment Drop-Box. Be sure to label your 12:46 PM g
gl)e with your last name (e.g., Smith Unit | add Attachments |
Add Camment:
Attachments:

Unit 2 Business Plan Segments Submit | | Cancel | | Save as Draft

Mutlina dne
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After receiving Confirmation with the date and time your assignment was submitted,
click the OK button.

Confirmation

¥ Demo Student 11107161011
You hawve successfully submifted vour assignment{Unit 2 B-Plan Segments].
Submitted Time: May 18, 2006 1:01 PM

DoREREsEEEPR
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You can also click the Submitted tab to verify that your Assignment has been
submitted into the Assignment dropbox.

Your location: ¢55ignment5
i _
= Inbox | Submitted | Graded | Published
Submissions you have submitted and resubmitted, and assignments for which you have missed the cutoff date.
&) @ Unit 2 B-Plan Segments Z
T Status: Submitted , May 18, 2006 1:01 PM
Eill
b
=]
A
=]

Click the black arrows to expand the Course Menu, if it was collapsed.

© 2006 Colorado Community Colleges Online °



